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INTRODUCTION 

THE PURPOSE OF THIS HANDBOOK 

A number of saving opportunities are available to employees of the Lewiston School District through 
payroll deduction.  The information in this handbook gives an overview of savings options and basic 
information on legal limits and district procedures to establish and  maintain accounts.  The Lewiston 
School District does not give specific investment or tax advice and recommends an individual seek 
qualified advice from a tax advisor, TSA representative or other financial professional prior to 
participating in any savings/retirement program. 

OPTIONS WHICH ARE AVAILABLE 

As of January 1, 2009 the District has adopted a written 403(b) plan which meets the requirements of 
IRS regulations.   All employees are eligible to participate in this plan.  In addition, the PERSI 
“Choice” 401(k) program is available through the Public Employees Retirement system of Idaho 
(PERSI). All employees eligible for PERSI are also eligible to contribute to the PERSI Choice plan. 
These programs are intended to provide savings for retirement.   

Both 403(b) programs and 401(k) plans are retirement savings plans which allow an employee to 
contribute part of his/her salary into an investment account every month through the District’s payroll 
system.  The contributions are made before taxes are taken out.  Both are named after the Internal 
Revenue Code Section which spells out the rules for the plans. 

Another savings option available to employees is a direct payroll deduction into the Idaho College 
Savings Program.  For information on this program check their web site at www.idsaves.org. 

ADVANTAGES OF RETIREMENT SAVINGS 

For both the 401(k) PERSI Choice plan and the 403(b) plan contributions are made on a monthly basis 
into a retirement account through payroll.    The contributions are made with pre-tax dollars and any 
earnings on the investment are tax deferred. Tax-deferred means that you postpone paying taxes on 
the amount you contribute to a retirement plan and the interest it earns, until such time as you decide 
to start taking money out of the plan.  At that time, withdrawals from the plan will be subject to taxes 
as ordinary income.  Your advantage is that throughout the accumulation period, your money grows 
free from taxes.  This allows your contributions to compound to an amount greater than if your 
contributions and earnings were taxed each year. 
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Following is an example of tax deferred savings compared to a regular savings account: 
If your goal is to save $2,500 per year and your tax rate is 28%, you will need to earn $3,472 per year 
in order to save $2,500 in a conventional savings plan ($3,472 – 28% for taxes = $2,500).  A tax-
deferred investment is a pre-tax investment; therefore, you can save the entire $3,472 ($3,472 – 0 for 
taxes = $3,472). 

CONVENTIONAL TAX-DEFERRED 
 SAVINGS PLAN  SAVINGS PLAN 

$  3,472 Amount Earned        $   3,472 
      28% Tax Rate               28% 
$    972 Tax Paid 0 
$  2,500 Net Annual Amount to Save        $   3,472 
         7% (5.04% after-taxes) Assumed Earnings Rate      7% 
         20 Years of Saving      20 
$83,015 Value at End of 20 Years       $142,336 

The PERSI CHOICE 401(k) PLAN 

All employees that work a minimum of 20 hours per week over a 5 month measurement period 
contribute a portion of their earnings to the Public Employee Retirement System of Idaho (PERSI), a 
defined-benefit retirement plan.  The District makes mandatory contributions to the PERSI “Base” 
plan on employees’ behalf.  Employees own 100% of their contributions and after completion of the 
five-year vesting period, employees also own the employer-contributed portion of their account. 

Employees eligible to participate in the PERSI base plan are also automatically eligible to contribute 
to the PERSI Choice 401(k) plan which is a voluntary defined-contribution plan through convenient 
payroll deduction. A simple form (Appendix A) is submitted to the payroll office by the 20th of the 
month prior to the payroll deduction.  This form is used to start, stop or change the payroll deduction. 

CONTRIBUTION LIMITS AND ROLLOVERS 

An employee may contribute a set amount each month up to 100% of gross income in the PERSI 
Choice plan up to a maximum of $18,000 per year (for 2017).   Employees over age 50 may 
contribute an additional $6,000 per year (2017).  PERSI Choice 401(k) funds are 100% vested.   

The PERSI Choice Plan accepts rollovers of all eligible rollovers distributions from 401(a), 401(k), 
403(a), 403(b) and 457 plans.  To be eligible for rollover, there must be a “distributable” event such as 
termination of employment.  An employee who has a 403(b) through the District cannot rollover these 
funds into the PERSI Choice Plan unless employment is terminated. 

INVESTMENT OPTIONS 

There are several investment options established for PERSI Choice 401(k) investments.   These 
investments are explained on the PERSI Choice web site 
at http://www.persi.idaho.gov/members/choice_401k_plan.cfm     The options offer a balance of risk 

http://www.persi.idaho.gov/members/choice_401k_plan.cfm
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and return from very conservative to aggressive.  Contributions are initially invested in the default 
PERSI Total Return Fund which represents the same investments as the Base Plan.   Employees who 
wish to change their PERSI Choice portfolio may do so by telephone at 1-866-437-3774 or logging 
into one’s Choice 401(k) account online. 

DISTRIBUTIONS 

Under the PERSI Choice 401(k) Plan, loans are permitted for any reason during employment.   The 
minimum loan amount is $1000 and the maximum loan amount is the lesser of $50,000 or 50% of the 
account.  Repayments are made with after-tax money through payroll deductions. 

Hardship withdrawals are allowed for specific purposes as defined by IRS Regulations. 

Funds from the Choice Plan 401(k) account may be transferred to the PERSI Base Plan while an 
employee is still working to repay separation benefits, waiting periods or delinquent contributions. 

The full value of the 401(k) account is available upon retirement, termination of employment, death or 
disability.  There are a number of payment options. 

FEES 

Record keeping and administration fees for the PERSI Choice 401(k) Plan are described on the 
website at http://www.persi.idaho.gov/choice_401k_plan_fees.cfm 

The DISTRICT 403(b) PLAN 

IRS regulations in 2007 required educational organizations to develop a written plan document which 
establishes the vendors and plan provisions for 403(b) retirement investments.  The Board of Directors 
of Independent School District No. 1 adopted the plan on November 10, 2008 effective as of January 
1, 2009.   All employees of the District may participate in the 403(b) plan through a convenient 
payroll deduction.   A simple Salary Reduction Form (Appendix B) is submitted to the payroll office 
by the 20th of the month prior to the payroll deduction.   

INVESTMENT OPTIONS 

Aspire Financial Services, LLC (Aspire) and American Fidelity Assurance Company are the vendors 
selected as 403(b) vendors.   Aspire provides options for mutual funds and American Fidelity provides 
fixed and variable annuities. 

CONTRIBUTION LIMITS 

An employee may contribute 100% of earned income up to $18,000 annually (2016), however 
contributions to all 403(b) and 401(k) accounts must be combined when determining the maximum 
contribution.  Employees with 15 or more years of service with the Lewiston School District may be 
eligible for an additional catch-up contribution amount.  Employees who are 50 years of age or older 

http://www.persi.idaho.gov/choice_401k_plan_fees.cfm
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are eligible to make an additional $6,000 (2016) contribution per year. It should be noted that the 
Internal Revenue Service (IRS) governs contribution limits and publishes updated information 
annually at www.irs.gov. 

WITHDRAWALS AND DISTRIBUTIONS 

The funds in a 403(b) investment are intended to be used at retirement, however, they may be 
withdrawn under the following conditions: 

1. Attainment of age 59-1/2
2. Death or Disability
3. Separation from Service
4. Severe financial hardship (as defined by the IRS)

At the time funds are withdrawn, they will be taxable income to the employee.  In most situations 
withdrawing funds before age 59-1/2 will result in a 10% tax penalty in addition to the Federal and 
State tax.   Loans from the 403(b) investments are not allowed under the District’s Plan. 

FEES 

403(b) accounts may be subject to a variety of maintenance and administration fees which must be 
disclosed by the investment fund management.  The District has no control or interest in the fees 
charged and does not derive any benefit from them.  Your investment advisor should be consulted 
with questions concerning fees. 

ORPHAN ACCOUNTS 

IRS Revenue Procedure 2007-71 defines an orphan 403(b) account as one held by the District’s 
employee, former employee or beneficiary that is not a part of the District’s 403(b) plan on January 1, 
2009.  Those accounts which received no contributions to any account of any of the District’s 
employees after December 31, 2004; 403(b) accounts that were properly transferred to any investment 
provider before September 24, 2007 and accounts held by former employees are considered 
grandfathered.  In these cases the employee will deal directly with the investment provider holding the 
account.   

http://www.irs.gov/
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For those accounts held by current employees as of January 1, 2009 where the contract was issued on 
or after 1/1/2005 and before 1/1/2009; contributions were made on behalf of employees during that 
period; and the investment provider is not included under the District’s plan, the District has made a 
good-faith effort to contact those investment providers and request an information sharing agreement.  
The following vendors have returned the District’s information sharing agreement as of October 31, 
2008: 

Name of Vendor 
Variable Annuity Life 
AIG American General 
Ameriprise Financial, Inc. 
Kansas City Life 
Oppenheimer Funds 
Security Benefit 
Commonwealth Annuity 
Horace Mann Life Insurance 
ING Life Ins and Annuity 
Midland National Life 
ReliaStar Insurance Co 
Thrivent Financial 
Waddell & Reed 

Contributions to all vendors except for the selected vendors will be discontinued as of January 1, 
2009.   Employees with 403(b) contracts with “orphan” vendors will have the option of leaving the 
funds with the current vendor or exchanging these accounts to an investment provider that is part of 
the District’s plan.   CAUTION:  Exchanging funds to a plan vendor may result in surrender charges 
or other fees depending upon the investment agreement with the investment provider. 

QUESTIONS? 

If you have questions about the PERSI Choice plan or 403(b) investments you may contact the 
Director of Business Services at the Lewiston School District. 

Katharine McPherson 
(208)748-3040
kmcpherson@lewistonschools.net









+•� 
PERS! Choice 
40l(k) Plan 

Paycheck Contribution Election 
401(k) Plan 

PERSI Choice 401{k) Plan 95270-01 
Use black or blue ink when completing this tonn. For questions regarding this form, .visit the Web site at www.mypersi401k.com or contact 
Service Provider at 1-866-431-3774. 

A Participant lnfo�ation 

Account extension, i'Jf/Dcable, identifies funds 

DDD-DD-DDDD
transferred to a ben ciary,,due to participant's 
death, alternate payee due to divorr;e or a 
participant with multiple accounts. 

Social Security Number (Must provide all 9 digits) 
. 

( } 
Last Name First Name M.I. Daytime Phone Number 
Independent School District No. 1 (SOOO) 

Employer/Payroll Center 

B Payroll Election(s) 

Paycheck Contribution Election (Payroll Deductions) 

Select One: 0 Start a Restart D Change DStop 
I elect to contribute to the Plan the following amount(s) or percentage(s} of my eligible compensation indicated below (per pay period): 

a Before-Tax Contributions $ or N/A % ($1.00 - $24,000.00 or 1 % - 100%} 
As of January 1, 2016, the annual contribution limit for 401(k) Plans is $18,000.00 ($24,000.00 if you are at least 50 years of age in 2016). If you 
contribute to both a 457 and 401(k) plan, you many contribute up to $18,000.00 {$24,000.00 if age 50) into each plan, for a total of $36,000.00 
($48,000.00 if age 50). If you contribute to both a 403{b) and a 401(k) plan, the combined annual contribution limit is $18,000.00 {$24,000.00 If 
age 50). 

C Participant Consent (Please sign on the 'Participant Signature' Hne below.) 

My signature acknowledges that I have read, understand and agree to an pages of this form and affirms that all information that I have provided 
Is true and correct. I also understand that 

• Until e:ancelled, superseded or I cease to be an eligible employee, all election(s) shall apply to all ellglble compensation allowed by the Plan
paid from the effective date specified unless a pifferent effective date is required under the terms of the Plan and cancels all previous elections. 

• I may change the dollar amount or percentage of compensation contnbuted as aUowed under the terms of the Pian. 
• It is my responsibility to comply with any Internal Revenue Code deferral limits and that I may be responsible for any costs, including taxes 

and penalties that I may incur as a result of excess contributions. 
• My Plan· Administrator may take any action that may be necessary to ensure that my participation is in compliance with any applicable 

requirement of the Plan Document and the Internal Revenue Code. 
• I authorize the payroll deduction as indicated on this form. 

Any person who presents false or fraudulent infonnation is subject to criminal and civil penalties. 

Participant Signature Date (Required) 

D Mailing Instructions 

Participant forward this form to Employer and do not send to PERS( 
Employer DO NOT send this fonn to the Service Provider. Please retain for your records. 

Core securities, when offered, are o� through GWFS Equities, Inc. and/or other broker dealers. 
GWFS Equities, Inc., Member FINRA/SIPC, is a wholly owned subsidiary of Great-West Life & Annuity Insurance Company. 
Empower Retirement refers to the products and services offered in the retirement markets by Great-West Life & Annuity Insurance Company (GWL&A}, 
Corporate Headquarters: Greenwood Village, CO; Great-West Life & Annuity Insurance Company of New York, Home Office: White Plains, NY; and 
their subsidiaries and affiliates. All trademarks, logos, service marks, and design elements used are owned by thelr respective owners and are used by 
permission. 

ST� _F�ALDF 01/11/16 95270-01 
JTYIJMANUAU(SR2006651) 

Pagel ofl 

Please note the 2017 Pension Plan Limits for 401(k) Contribution Limit Remains the same as 2016.
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