
HOW TO PREPARE A SUCCESSFUL SCHOLARSHIP APPLICATION 

If you are going to take the time to submit an application for a scholarship, be sure you are doing so correctly.  

Otherwise, you will have wasted your time on an application which will not be seriously considered by the reading 

committee. 

DO:  Read the application all the way through and follow directions. 
 

DO:  Type as many responses as possible.  If the application has a cover page, fill it out neatly by hand and then type  

         your answers to additional questions or essay prompts. 
 

DO:  Write specifically for the scholarship.  Tailor your responses to answer exactly the questions or the essay prompt.  
 

DO NOT:  Write a generic essay and attach it to every scholarship you apply for.  Often the same readers are reviewing  

         applications for more than one scholarship.  Reading the same essay several times does not impress them  

         favorably.  Reading your unique response to each scholarship does. 
 

DO:  Write in an engaging manner that allows your personality and individual voice to appear. 
 

DO:  Be honest and fair when applying.  
 

          If a scholarship is limited to a specific school, and you MIGHT go there but really intend to go elsewhere, do not  

          apply.  If you are awarded the scholarship and then change schools, you will not receive the scholarship money;  

          in addition, another student will have been denied the scholarship awarded to you.   
 

If a scholarship is for a particular field of study and you have not yet decided on what interests you, do not 

misrepresent your intention to pursue that field.  The intent of the scholarship was to help those entering a field 

important to the scholarship creator, and should be honored.   
 

         If you plan to attend a year of college and then go on a mission, get a job, or enter the military, do not apply for  

         multi-year scholarships.  You will lose the award after the first year because you left school, and another student  

         will have been denied the scholarship awarded to you. 
 

DO:  Attach any required attachments. 
 

DO NOT:  Attach extra information, photos, resumes, etc. if they are not asked for in the application.  Frequently  

         applications are scanned and emailed to readers in remote locations.  Other times multiple copies of applications  

         are generated to be distributed to local readers.  Unrequested information will be eliminated before applications  

         are scanned or copied for readers. 
 

DO:   Ask for letters of reference as early as possible.   If possible ask for letters from people who know you well and can  

          make honest, favorable, specific comments about you.  Writing a fresh and original letter of reference takes time,  

          so respect the person you are asking by giving them plenty of time to prepare a letter for you. 
 

DO NOT:  Wait until the last minute to request a letter of recommendation.  Most likely the person will turn down your  

           request or will provide a generic letter of reference which will not be as effective. 
 

DO:  Proofread your application to be sure you have answered all questions, attached all requested attachments, and  

         used correct spelling, grammar, and punctuation. 
 

DO:  Turn in your application by the deadline. 
 

DO NOT:  Submit your application in a binder or other presentation folder.  A single staple in the upper left hand corner  

         is sufficient.  A secure binder clip in the upper left hand corner is even better, since the staple will need to be  

         removed for scanning or copying.  Regular paper clips are not recommended because they are not secure.   


